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Handout 2.2





Perfect presentations


How to present to an adult audience





Do


•	make sure you know what you want to say;


•	use a consistent layout;


•	use a limited number of colours;


•	use the same background;


•	use no more than two fonts;


•	use no more than three sizes of font;


•	use sound very sparingly;


•	use animation very sparingly.





Don’t


•	have too much information on one slide;


•	use different colours for each slide;


•	mix fonts;


•	use clashing colours;


•	use lots of sound effects;


•	use more than one type of animation.








