
Disclaimer 

The Department for Education and Skills wishes to make clear that the Department and its agents accept no responsibility for the actual content of any materials suggested as information sources in this document, whether these are in the form of printed publications or on a website.

In these materials, icons, logos, software products and websites are used for contextual and practical reasons. Their use should not be interpreted as an endorsement of particular companies or their products.

Websites referred to in these materials existed at the time of going to print. Teachers should check all website references carefully to see if they have changed and substitute other references where appropriate.
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7.1 P4–8
About this case study

In this case study pupils will be supported to plan and create presentations about themselves. It is intended that each presentation will be projected on screen and accompanied by some supported additional communication. This could be spoken, signed, involve the Picture Exchange Communication System (PECS) or a device to access the spoken word. The audience for the presentation will be the rest of the class.

The pupils will make choices of images, text, colour and sound to enhance their presentation and be encouraged to think about simple reasons for those choices. They will be encouraged to think about appropriateness for an audience. Pupils will share their work with others and be encouraged to demonstrate likes and dislikes and celebrate the learning of others. These reviews should help to inform future learning and language development.

Throughout the lessons in sample teaching unit (STU) 7.1 activities are referred to as suitable for pairs or small groups of pupils. Where ability groups are in place pupils can carry out these activities as a whole class with maximum teacher input. It may be helpful to review the STU and the case studies developed for pupils working at levels 1–3 and P1–3.

Resources used in this case study

· 7_1pat2.ppt








Lesson 1

· 7_1pat3.doc







Lesson 1

· 7_1presentationoutline2.ppt


Lesson 1

· 7_1images3.ppt







Lesson 2

· 7_1images4.doc


Lesson 2

· 7_1colours1office2000.ppt






Lesson 3

· 7_1colours1officexp.ppt






Lesson 3

· 7_1pat6.ppt


Lesson 3

· 7_1pat6.ppt








Lesson 4

· 7_1text1.ppt







Lesson 4

· 7_1text2.ppt


Lesson 4

· 7_1sound1.ppt







Lesson 5

· 7_1sound2.ppt


Lesson 5

· 7_1pat6.ppt








Lesson 6

· 7_1evaluation2.doc


Lesson 6

Lesson 1
Selecting and organising content for a presentation P4–8

Lesson objectives

Refining and planning information:

· to know that simple items of information are created for different purposes;

· to use ICT with support and create a plan for a simple presentation using some basic editing skills.

Key vocabulary

presentation, image, plan, slide

Preparation and planning

· Ensure that you are familiar with the software that you will be using.

· Decide on your pupil grouping and access to computers.

· Display the lesson objectives in a prominent place, phrased to ensure maximum understanding and using symbols to illustrate if necessary.

· Add the key vocabulary to the wall display.

Resources

· Large-screen computer display

· Presentation software

· Whiteboard or flipchart

· Appropriate switching devices

· Touch screens

· Selection of digital photographs showing families, pets, hobbies, etc.

· Print copies of 7_1pat3.doc

CD-ROM resources

· 7_1pat2.ppt

· 7_1pat3.doc

· 7_1presentationoutline2.ppt

	Teaching sequence
	Session notes

	Starter
	Load 7_1pat2.ppt on the large display.

Explain to the class that you are going to show a presentation made by an imaginary Year 7 pupil called Pat. The purpose of the presentation was to introduce Pat to the rest of the class.

Tell the class that they are to try and remember as much as possible about Pat.

Show the presentation at least three times. Talk through the slides.

Reinforce this activity by providing hard copies of the materials for discussion from 7_1pat3.doc.
On a whiteboard or flipchart group five words with symbols to describe Pat or things that he likes to do.

	Activity 2
	Reinforce this activity by using the hard copies of the materials for discussion (7_1pat3.doc).
Ask the pupils to think about the information on the presentation. Use the following questions as prompts.

· What did you like about the presentation?

· Did you like Pat and the things he does?

· In a presentation about yourself, what would you say?

	Activity 3
	Explain that the pupils are going to make their own presentation and that a good presentation is one that the audience wants to watch and finds interesting. The colours, fonts, sounds and images should be easy to see, read or hear. The first lesson aims to plan the presentation.

Ask for suggestions for the content of the presentation. Ask what the pupils think other people would want to know about them. Using some initial digital photos to identify the focus, create a simple story board and symbols on a whiteboard or off screen in order to discuss the order of the information: What should go on the first page? What should go on the next? etc.

View the template prepared in advance consisting of five slides and choose four of these slides: 7_1presentationoutline2.ppt.

The pupils could create a page containing each of the following topics:

· My name

· My family

· I like …

· My pets

	Plenary
	Discuss as a whole class group the ideas of each small group for their presentations. Ask the pupils to think about who would like to see this presentation. Discuss how the pupils will make their presentation, i.e. using digital photographs and software.

	Homework
	Ask the pupils to bring a photograph of their family, or, if they have a pet, a photograph of it or a picture from a magazine, newspaper or book showing a pet that looks like theirs.


Lesson 2
Selecting and using appropriate images P4–8

Lesson objectives

Refining and presenting information:

· to use ICT for capturing images;

· to use ICT for combining text and images, using simple editing functions of common applications;

· to use a mouse or switch to move through a presentation.

Key vocabulary

digital photographs, disk, text, image

Preparation and planning

· Ensure that you are familiar with the software that you will be using.

· Display the lesson objectives in a prominent position, phrased in a way to ensure maximum understanding and using symbols to illustrate if necessary.

· Add the key vocabulary to the wall display.

· Print copies of 7_1images4.doc.

· Save appropriate clip art images to illustrate school, pets, hobbies, etc. into the pupil’s folder on the network (based on lesson 1 discussion with pupils).

· Provide other resources reflecting pupils’ interests.

Resources

· Large-screen computer display

· Presentation software

· Appropriate switching devices

· Digital camera

CD-ROM resources

· 7_1images3.ppt

· 7_1images4.doc

	Teaching sequence
	Session notes

	Starter
	Discuss what is meant by text and images.

Show 7_1images3.ppt. Discuss the slide that shows road signs, concentrating on the colour used for the signs – red for danger or warning. Discuss the dangers for motorists of using too many colours in road signs.

Continue with the presentation, looking at pairs of images, and discuss which image is best for the given circumstances. Use 7_1images4.ppt.
· Beach sign – The coloured image is too complex and has too much detail for the purpose. The black-and-white image conveys its meaning quickly, at a glance, for drivers.

· Cake – Different images have different appeal. The photograph might appear in a glossy magazine and the drawing in a comic. Photographs are typically more difficult and expensive to reproduce than drawings so cost has to be taken into account.

· Swimming pool – An image for a brochure may be different from an image for a simple advertisement because in a brochure people want to see in greater detail what is being offered.

· Mouse – Image C shows most clearly how to use a mouse. The other images could be used in an advertisement or general presentation about computers.

	Activity 2
	Model how to save images from clip art and then how to insert an image from clip art using a chosen software package. (A limited selection in a folder helps to keep the focus on appropriate images.)

	Activity 3
	Arrange for teaching assistants to supervise the use of a digital camera with sufficient disks so that the pupils can take each other’s photographs, keep the disk and pass on the camera. Ensure that they have resources to illustrate their interests.

Meanwhile, other pupils should be selecting images from the clip art folder with teaching assistants.

Model how to copy a photograph from the disk in the A drive or memory card to the computer hard drive or keep it as a temporary desk-top file.

	Plenary
	Check and discuss the pupils’ work, getting them to say what they have done and why the images suit their work. Choose two or three examples.

	Homework
	Ask the pupils to look in brochures, newspapers and magazines or other materials for examples of text and images.


Lesson 3
Selecting and using appropriate fonts and colours (1) P4–8

Lesson objectives

Refining and presenting information:

· to use ICT to apply colour to backgrounds and text boxes;

· with support, to apply colour to a planned presentation using simple editing functions of common applications.

Key vocabulary

colour, background, text box, format, fill

Preparation and planning

· Ensure that you are familiar with the software that you will be using.

· Display the lesson objectives in a prominent position, phrased to ensure maximum understanding and using symbols to illustrate if necessary.

· Add the key vocabulary to the wall display.

· Collect images from clip art, magazines or photographs and have paper backgrounds available.
Resources

· Large-screen computer display

· Presentation software

CD-ROM resources

· 7_1colours1office2000.ppt

· 7_1colours1officexp.ppt

· 7_1pat6.ppt

	Teaching sequence
	Session notes

	Starter
	Use 7_1colours1office2000.ppt or 7_1colours1officexp.ppt. Discuss colour choices and appropriateness of different colours in various places. Talk about colour for different reasons, e.g. red for danger. Discuss colours on colours – black text on a pale blue background works well but when a dark blue image is added, the text becomes illegible. Go through the slides showing other colours, giving examples to reinforce ideas.

	Activity 2
	Work off screen with a range of images from clip art, magazines, photographs, etc. and place them against a background. Discuss which images stand out, which the pupils like and which are appropriate for use in a presentation. Create a hard copy to show the colour combinations that the pupils like.

	Activity 3
	Discuss the use of colour using 7_1pat6.ppt, reviewing text colour and images against the background colour and noting examples where text and images are clear. 

	Activity 4
	Model how to use your chosen application to change the background colour and, where appropriate, coloured text boxes. Get one pupil to work on the large screen while the others tell him or her what to do.

Ask the pupils to add colour, with support, to their pages.

	Plenary
	Use the pupils’ work to discuss the use of background colour, size and colour of text.

	Homework
	Ask the pupils to find an image that uses colour in a particular way and bring it in to discuss at the next lesson.


Lesson 4
Selecting and using appropriate fonts and colours (2) P4–8

Lesson objectives

Refining and presenting information:

· to use ICT to create and change fonts;

· with support, to apply fonts to a planned presentation using simple editing functions of common applications.

Key vocabulary

bold, font, heading, underline, style

Preparation and planning

· Ensure that you are familiar with the software that you will be using.

· Display the lesson objectives in a prominent position, phrased to ensure maximum understanding and using symbols as necessary.

· Add the key vocabulary to the wall display.

· Create a symbol resource if appropriate.

Resources

· Large-screen computer display

· Presentation software

CD-ROM resources

· 7_1pat6.ppt

· 7_1text1.ppt

· 7_1text2.ppt

	Teaching sequence
	Session notes

	Starter
	Use 7_1pat6.ppt to revise the objectives from the last lesson concerning suitable colours and the appropriate placing of colour on the pages of the document. On a large screen demonstrate a range of fonts. Use 7_1text2.ppt and discuss which fonts stand out, which ones the pupils like and which are appropriate for use in a presentation.

Model how to change text to bold and discuss when the use of bold fonts might be appropriate.

	Activity 2
	Use 7_1text1.ppt to look at font size and style by selecting those slides that are appropriate. Some pupils may benefit from using symbols rather than text at this stage. (See Unit 7.1, Levels 1–3, lesson 4 for full notes to accompany 7_1text1.ppt).

Model with small groups how to change fonts. Ask the pupils to choose a font for their presentation and encourage them to give reasons for their choice.

	Activity 3
	Ask pupils to add the font, with support, to their presentation. As each pupil does this, others can look at magazines and discuss fonts and effects they like. 

	Plenary
	Use the pupils’ work to discuss the use of fonts on their presentation. 

	Homework
	Ask the pupils to draw their own font designs for their name.


Lesson 5
Selecting and using appropriate sounds P4–8
Lesson objectives

Refining and presenting information:

· with support, to use ICT to draft and refine a presentation, including capturing sound.

Key vocabulary

sound, speaker

Preparation and planning

· Ensure that you are familiar with the software that you will be using.

· Display the lesson objectives in a prominent position, phrased to ensure maximum understanding and use signing and symbols as appropriate.

· Add the key vocabulary to the wall display.

· Provide a CD-based collection of sound files if possible.

Resources

· Large-screen computer display

· Presentation software

· CD players and tape recorders

· CDs and tapes containing appropriate sounds

CD-ROM resources

· 7_1sound1.ppt

· 7_1sound2.ppt

	Teaching sequence
	Session notes

	Starter
	Discuss the fonts created last lesson and ask whether they would be appropriate for the presentation. Ask why the pupils like their fonts and where they will put them in their presentation.

Show 7_1sound1.ppt. Listen to the sound effects and identify each. Ask the pupils to decide what sort of mood they want to achieve in their presentation, humorous, traditional, jazzy, etc. As you show each slide prompt a discussion about adding sound to the pages.

Note: On slide 2, the sound will play before the image is displayed.
Slide 2

Play the sound, then ask the pupils to suggest what the picture will be. If necessary, use the speaker icon to play the sound again. Then reveal the image. Remind pupils that some sounds are very well known.

Slide 3

Note: On slide 3, the sound will play when the image is displayed.

Ask pupils how the sound effect adds to the atmosphere of the picture, and what sort of mood it evokes. If necessary, use the speaker icon to play the sound again.

Slide 4

Note: On slide 4, a different sound will play when each of the two images is displayed.

Ask if the sounds are appropriate for the images. Click anywhere on the first image to play one of these sound effects again. Ask if this sound is more appropriate for the first or the second image. Would it matter which image it accompanied?

Slide 5

Note: On slide 5, a different sound will play when each of the two images is displayed.
Explain that background sounds can fulfil different purposes, e.g. A is suitable if the intention is to be humorous. B is a traditional use of sound to enhance the image. Explain that the purpose is critical.

Play the speaker icon. Ask: Which image fits this sound best?

Listen to a range of sounds on CD players and tapes and decide what sort of sounds the pupils like. Ask: What mood are the sounds trying to achieve?

	Activity 2
	Demonstrate how to find sound files, rather than images, from the network or CD-ROM clips. Where the pupils will gain more from the P1–3 unit swap as appropriate but use the machine switches and systems rather than an external switch. Demonstrate how to listen to files to make a decision before downloading a file. Get the pupils to practise skills with support.

	Activity 3
	Ask the pupils to add their sound, with necessary support, to their presentation. (See 7_1sound2.ppt.)

	Plenary
	After the pupils have chosen and inserted the sound files, listen to their work and, as a class, discuss whether the sounds are appropriate for the page they are being used on.

Ask the following questions.

· What effect does this sound have?

· Does it make a difference if the sound is turned off?

· Why have you used sound here?

	Homework
	Ask the pupils to watch advertisements on the television and decide on a favourite. They will need to answer the following questions about their chosen advertisement.

· What do you like about it?

· What sound effect or music was used?

· Why did you like the sound?

· Can you sing it?


Lesson 6
Evaluating and presenting P4–8

Lesson objectives

· To celebrate the successes of the pupils’ work and that of others and look for ways to improve their presentations in the future.

· To show their presentation to the class with some additional language, whether verbal, signed or with use of symbols or other communication aids.

Key vocabulary

effective, evaluate

Preparation and planning

· Ensure that you are familiar with the software that you will be using.

· Display the lesson objectives in a prominent position, phrased to ensure maximum understanding and using symbols to illustrate where necessary.

· Add the key vocabulary to the wall display.

· Print copies of 7_1evaluation2.doc.

Resources

· Large-screen computer display

· Presentation software

· Whiteboard or flipchart

CD-ROM resources

· 7_1evaluation2.doc

· 7_1pat6.ppt

	Teaching sequence
	Session notes

	Starter
	Discuss the television advertisements that the pupils watched for homework.

· What sounds did the pupils like and why?

· What made a good advertisement?

· Did their presentation have the same impact as an advertisement on television? If not, why not?

Revisit 7_1pat6.ppt and think again about the good and bad points.

	Activity 2
	Select pupils individually or in small groups to present their work and use another communication skill (sign, language, symbols or PECS). Encourage individual pupils to speak about their work and say what they think works well and what they would like to change. Would the pupils like to show their presentation to a younger child, perhaps a younger brother or sister? If so what would each pupil like to change?

Use the following questions to discuss the presentations shown.

· Could the text be seen at a distance?

· Was there too much text on each slide?

· Which images would the pupil like to change?

· Why did the pupil add sounds to the presentation?

	Activity 3
	Suggest that each pupil goes back to the computer and thinks of one thing he or she would change to make the presentation better. The pupils work with support and then each shows his or her presentation again to the group.

	Plenary
	Discuss the work the pupils have covered. Think about the different skills they have learned during the project – the difficult skills, the easy skills and those they enjoyed the most. Introduce 7_1evaluation2.doc as a template to review their work. This may be extended and used again as a worksheet for homework.

	Homework
	Ask the pupils to use worksheet 7_1Evaluation2.doc to evaluate the presentation project. A parent/carer should work through the sheet with their child and act as a scribe.
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