Disclaimer 

The Department for Education and Skills wishes to make clear that the Department and its agents accept no responsibility for the actual content of any materials suggested as information sources in this document, whether these are in the form of printed publications or on a website.

In these materials, icons, logos, software products and websites are used for contextual and practical reasons. Their use should not be interpreted as an endorsement of particular companies or their products.

Websites referred to in these materials existed at the time of going to print. Teachers should check all website references carefully to see if they have changed and substitute other references where appropriate.
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7.3 P4–8
About this case study

In this case study pupils will look at presenting information on paper in the form of an A4 leaflet. The pupils will require some support in exploring the conventions of print and in reproducing them. Then the pupils will look at the design of a set of leaflets for a fictional holiday destination called Amstead. The pupils will identify some of the forms and conventions that are used in the leaflets, show preferences and begin to understand 
correct usage of the forms and conventions.

Throughout the lessons in the sample teaching unit (STU) 7.3 activities are referred to as suitable for pairs or groups. It may be better to carry out these activities as a whole group with maximum input from the teacher and support assistants.

It may be helpful to review the unit and the case studies for pupils working at levels 1–3 and P1–3.

Resources used in this case study
· 7_3amsteadleaflet1.pub
Lesson 1
· 7_3amsteadleaflet2.pub
Lesson 1
· 7_3pupilleaflet2.pub
Lesson 1
· 7_3amsteadleaflet4.pub


Lesson 1
· 7_3amsteadleaflet1.pub
Lesson 2
· 7_3amsteadleaflet2.pub
Lesson 2
· 7_3pupilleaflet1.pub
Lesson 2
· 7_3amsteadlogo1.jpg
Lesson 2
· 7_3amsteadlogo2.jpg
Lesson 2
· 7_3computer1.jpg
Lesson 2
· 7_3computer2.jpg
Lesson 2
· 7_3computer3.jpg
Lesson 2
· 7_3computer4.jpg
Lesson 2
· 7_3computer5.jpg
Lesson 2
· 7_3computer6.jpg
Lesson 2
· 7_3schoolleaflet1.pub


Lesson 2
· 7_3symbol2.ppt
Lesson 3
· 7_3whatcolourcircle.ppt


Lesson 3
· 7_3buildschoollogo2.ppt
Lesson 4
· 7_3whatshapelogo.ppt


Lesson 4
· 7_3images3.ppt


Lesson 5
· 7_3imagesizeminibus.doc
Lesson 6
· 7_3logobussize.ppt


Lesson 6
· 7_3evaluation2.doc


Lesson 7

Lesson 1
Corporate image (1) P4–8

Lesson objectives

· To know that organisations use images, fonts and colour consistently to create a corporate image.

Key vocabulary

audience, desktop publishing (DTP), font, graphic(s), object(s), organisation, corporate image, import, layout, logo, resize

Preparation and planning

· Familiarise yourself with the software that you will be using.

· Display the lesson objective in a prominent position, phrased in a way to ensure maximum understanding and using symbols to illustrate if necessary.

· Decide on your pupil grouping and access to computers.

· Create a wall display of vocabulary that can be added to each week.

· Print sufficient printed copies of 7_3amsteadleaflet1.pub and 7_3amsteadleaflet2.pub for the pupils to use.

· Print copies of 7_3pupilleaflet2.pub (two pages) and cut up the sections.

· Print copies of 7_3amsteadleaflet4.pub if required.

· Put files in the shared area or on each computer for activity 4.

Resources

· Large-screen computer display
· DTP software
· Whiteboard, flipchart or interactive whiteboard
· Range of items with corporate logos – carrier bags, leaflets, school prospectuses, etc.

CD-ROM resources

· 7_3amsteadleaflet1.pub
· 7_3amsteadleaflet2.pub
· 7_3pupilleaflet2.pub
· 7_3amsteadleaflet4.pub
	Teaching sequence
	Session notes

	Starter
	Give each pupil a printed copy of the 7_3amsteadleaflet1.pub leaflet and also display it on a large screen. Discuss the leaflet. Ask the pupils to think about what it is trying to say about Amstead. What works well on the leaflet and what stands out as the clear message? Now show 7_3amsteadleaflet2.pub.

Ask the following questions.
· What stands out in each leaflet?

· What do you like and dislike about them?

· What things are the same?

Make a list of the features that are the same or indicate them with a pen on an interactive whiteboard.

Draw out the relevant points – logo, common colour scheme, consistent size and style of fonts, layout.

	Activity 2
	Look at a range of products – carrier bags, leaflets, school prospectuses, etc. Ask:

· Does each organisation have some things that remain the same in their ‘corporate image’?

· Look at the school paperwork. Is there a logo that is always used?

· Does the school use a letterhead for its stationery? Why?

Help the pupils to understand that common conventions, colour schemes and logos help people instantly to recognise an organisation’s publications and/or products.

	Activity 3
	Give the pupils a copy of 7_3pupilleaflet2.pub cut into sections and ask the pupils to put it back together off screen. The elements are spread onto two pages. Show a completed copy on screen or hard copy using 7_3amsteadleaflet4.pub to help those pupils who require support. Provide the original leaflets to help the pupils assemble the new leaflet.

	Plenary
	Ask the pupils to bring the leaflets they have recreated and find or talk about elements of design that are important, e.g. the headings, logo, colour scheme, images. It may be necessary for the pupils to have signs, symbols or communication aids to assist them.

	Homework
	Ask the pupils to find a magazine or leaflet that they like and tell them that they should be able to say why they like the design.


 Lesson 2
Corporate image (2) P4–8

Lesson objectives

· To combine different forms of information – text, graphics, sound, simple numeric data and symbols – to create personal meaning and/or impact.

· To work within a given design, making personal choices.

· To make choices and preferences to communicate and present ideas, showing some awareness of common forms.

Key vocabulary

audience, desktop publishing (DTP), font, graphic(s), object(s), organisation, corporate image, design, import, layout, logo, resize

Preparation and planning

· Familiarise yourself with the software that you will be using.

· Display the lesson objectives in a prominent position, phrased in a way to ensure maximum understanding and using symbols to illustrate if necessary.

· Decide on your pupil grouping and access to computers.

· Add the key vocabulary to the wall display.

· Print elements of 7_3schoolleaflet1.pub, a selection of computer pictures, and the school logo to use for activity 3.

Resources

· Large-screen computer display
· DTP software
· Whiteboard or flipchart
· Squared paper
CD-ROM resources

· 7_3amsteadleaflet1.pub
· 7_3amsteadleaflet2.pub

· 7_3pupilleaflet1.pub

· 7_3amsteadlogo1.jpg
· 7_3amsteadlogo2.jpg
· 7_3computer1.jpg
· 7_3computer2.jpg
· 7_3computer3.jpg
· 7_3computer4.jpg
· 7_3computer5.jpg
· 7_3computer6.jpg
· 7_3schoolleaflet1.pub
	Teaching sequence
	Session notes

	Starter
	Give the pupils a printed copy of 7_3amsteadleaflet1.pub and also display the electronic version on a whiteboard or large screen. Prompt a group discussion. Recap on what the leaflet is trying to say about Amstead. What stands out as the clear message? To reinforce this, use the magazines or leaflets that the pupils have sourced for homework. Help the pupils to understand that common conventions, colour schemes and logos help people instantly to recognise an organisation’s publications and/or products. Look at 7_3amsteadleaflet2.pub and draw out similarities and differences between the two leaflets.

Ask the pupils how this discussion can be applied to their school.

· What would they see as important about their school?

· What sort of images and text would they like to help present their school to an outsider?

	Activity 2
	Using copies of the Amstead leaflet to look at, the template 7_3pupilleaflet1.pub and a whiteboard or large screen, review how to copy the elements into prepared boxes to recreate the leaflet. Talk about each element as it is added to the leaflet. Ask:

· What is the purpose of this element?

· What is important about its style – its font, size, colour, etc.?

Ask the pupils to think about their own leaflets and ask the following questions.

· What would you put in a leaflet about your school?

· What is important about school to you?

· How would you show this?

	Activity 3
	Divide the pupils into groups and ask them, using squared paper, to plot out the sections of their leaflet. Give pupils a range of images, headings, logos and text. Ensure that there is a range of subject matter and encourage the pupils to make some sections themselves. Give the pupils elements of the leaflet in a range of sizes to experiment with, including only:

· the name of the school;
· the school logo;
· the text describing the subject;
· photographs of the school

7_3computer1.jpg to 7_3computer6.jpg, 7_3amsteadlogo1.jpg and 7_3amsteadlogo2.jpg are available for use.

	Plenary
	Select one or two groups to show their leaflet designs to the class and talk about what message the leaflets are conveying and how people will instantly recognise it. Ask questions about colour, font, layout and logo.

7_3schoolleaflet1.pub is a completed version that can be used to model an outcome.

	Homework
	Ask each pupil to draw a picture of something that he or she thinks is special to the school.


Lesson 3
The corporate image of our school (1) P4–8

Lesson objectives

· To combine different forms of information – text, graphics, sound, simple numeric data and symbols – to create personal meaning and/or impact.

· To work within a given design, making personal choices.

· To make choices and preferences to communicate and present ideas, showing some awareness of common forms.

Key vocabulary

image, symbol, logo, text, font, scrolling
Preparation and planning

· Familiarise yourself with the software that you will be using.

· Display the lesson objectives in a prominent position, phrased in a way to ensure maximum understanding and using symbols to illustrate if necessary.

· Add the key vocabulary to the wall display.

· Produce a jigsaw of the school logo with separate elements – shape, text, picture – on different pieces.

· Prepare photographs or items associated with class activities. Produce symbols or sounds to match these. Photographs could be added to 7_3symbol2.ppt.

Resources

· Large-screen computer display

· Word processing software

· Presentation software

· Selection of logos

· Symbol generating software

· Jigsaw of the school logo made up of separate elements
· Photographs associated with class activities
· Different colours and shapes depending on the focus of the lesson
CD-ROM resources

· 7_3symbol2.ppt
· 7_3whatcolourcircle.ppt
	Teaching sequence
	Session notes

	Starter
	Present a jigsaw of the school logo (or any familiar logo) split into component parts, e.g. text (for example, the name of the school, image or symbol, outer shape, etc.). Ask the pupils to build the logo as a group with some pupils deciding on the order or position of parts. For pupils with visual difficulties, the activity could involve a tactile representation of the logo.

	Activity 2
	Tell the pupils that they are going to create a logo.

Present a small range of photographs or items associated with class activities (include known favourites of the pupils involved and one or two that represent definite dislikes) and identify content. Match the photographs or items to symbols or sounds, e.g. a photograph of a pupil using a computer to a symbol and/or a sound from a computer. Photographs could be added to 7_3symbol2.ppt.

Ask the pupils to indicate a personal preference for one of the class activities. The pupils should find the image associated with this activity from a selection on the computer, e.g. by using their preferred input device to scroll through a number of pages, each displaying a single symbol or sound from the selection presented earlier. Ask pupils to stop at their preferred activity. An adult helps them to print it out. (Some pupils may need to indicate choices through eye pointing to an image or by indicating ‘Yes’ or ‘No’ when asked if they want to select it.)

Ask the pupils which is the favourite activity.

The responses could form the basis for a group of pupils to work together to create a logo.

This element should take as many lessons as necessary – concentrate on one aspect at a time (e.g. shape is focused upon in lesson 4). An interval between activities will give you time to prepare resources based on the pupils’ choices, e.g. the same shape in different colours.

Using an image chosen from the pupils’ selection earlier, choose the colour for the image, e.g. have different coloured examples of the same image. Resource 7_3whatcolourcircle.ppt may be used to choose the colour.

	Plenary
	Review the logos by asking:

· Which do you like best?
· Why?
Review responses, focusing pupils’ attention on the colour used.

	Homework
	Ask the pupils, with help from parents/carers, to examine or identify different colours in the logo.


Lesson 4
The corporate image of our school (2) P4–8

Lesson objectives

· To combine different forms of information – text, graphics, sound, simple numeric data and symbols – to create personal meaning and/or impact.

· To work within a given design, making personal choices.

· To make choices and preferences to communicate and present ideas, showing some awareness of common forms.

Key vocabulary

image, symbol, logo, text, font, scrolling
Preparation and planning

· Familiarise yourself with the software that you will be using.

· Display the lesson objectives in a prominent position, phrased in a way to ensure maximum understanding and using symbols to illustrate if necessary.

· Add the key vocabulary to the wall display.

· Produce symbols or sounds to illustrate the key vocabulary. Photographs could be added to 7_3symbol2.ppt.

Resources

· Large-screen computer display

· Word processing software

· Presentation software

· Selection of logos

· Symbol generating software

· Different colours and shapes depending on the focus of the lesson
CD-ROM resources

· 7_3buildschoollogo2.ppt
· 7_3whatshapelogo.ppt
	Teaching sequence
	Session notes

	Starter
	Demonstrate how to build the logo on the computer with a different sound added to each part of the logo to provide an additional clue or sensory effect. Use 7_3buildschoollogo2.ppt. The pupils take turns to repeat the process using a preferred input device to build the logo.

Focus on a key aspect to be investigated (e.g. the colour of the logo, its shape, the font used), and show some changes of that aspect to the logo.

	Activity 2
	Tell the pupils that they are going to develop their logo.

Using prepared text, an image or shape, the pupils choose colour, font and positions to create a logo for the class leaflet.

This element should take as many lessons as necessary – concentrate on one aspect at a time. An interval between activities will give you time to prepare resources based on the pupils’ choices, such as the following.

i) Choose a shape from a selection of shapes with an image in the centre of each. Resource 7_3whatshapelogo.ppt may be used.

ii) Choose a background colour for a shape from a given selection.

iii) Choose a font for given text (e.g. the class or group name) from examples given.

Show different orders of placing parts of the logo, e.g. text then image then shape, and choose which works best, pointing out to the pupils, for example, that they could not see the image if the outline shape was placed last. Ask the pupils to practise building their logo using prepared items showing their preferred colours and shapes.

	Plenary
	Review the logos by asking the pupils:

· Which do you like best?
· Why?
Review the aspect being studied, e.g. the colour of an image and text. If more than two lessons are used to cover the logo, the final lesson should review the completed logos. Ask the pupils to identify their logo as it appears, either on paper or on the computer.

	Homework
	Ask the pupils, with help from parents/carers, either to examine or identify different shapes, different colours of shapes, different colours of text, or to identify text used in the logo from other text.


Lesson 5
Images fit for purpose (1) P4–8

Lesson objectives

· To combine different forms of information – text, graphics, sound, simple numeric data and symbols – to create personal meaning and impact.
· To work within a given design, making personal choices.
· To use ICT to create and refine a document, including, where appropriate: still and moving images and sound (e.g. from a scanner, digital camera, microphone).
Key vocabulary

images, sounds, scanner, rotate
Preparation and planning

· Ensure that you are familiar with the software that you will be using.
· Display the lesson objectives in a prominent position, phrased in a way to ensure maximum understanding and using symbols to illustrate if necessary.
· Add the key vocabulary to the wall display.
· Make a tape recording of a prepared selection of sounds related to the topic of the leaflet.
· Place a selection of images related to the topic of the leaflet onto a CD.
· Produce a series of images, some of which are upside down, or reversed.
· Produce ‘silly’ images.
Resources

· Large-screen computer display

· Presentation software

· DTP software

· Image manipulation software

· Digital camera
· Scanner
· Tape recorder
CD-ROM resources

· 7_3images3.ppt
	Teaching sequence
	Session notes

	Starter
	Show the file of good and bad images and sounds: 7_3images3.ppt or produce a presentation of images and sounds that are familiar to the pupils.

Ask the pupils to indicate which images and sounds they prefer from the selection presented. Pupils working at higher P levels should be asked to say why they like them.

	Main activities

a – suggestions for hearing impaired pupils

b – suggestions for visually impaired pupils


	a) Digital camera. The pupils pose for photographs; choose people or items to photograph; look in the viewfinder or at a camera screen, identify people or items they see; with assistance take a photograph; recognise photographs of themselves, a group or item in a computer image and on a printout.

b) Tape recorder. The pupils make sounds; recognise sounds; choose sounds to record using a preferred method of communication, e.g. eye pointing to images or objects; press input device controls or appropriate buttons to control a tape recorder to start, stop and record, with assistance where necessary.

The pupils drop the image or sound into the leaflet with assistance or following instructions.

	Plenary
	Introduce ‘silly’ images: ask the pupils to show awareness of changes in images when they are presented in different formats, or to match images – silly to sensible.

	Homework
	Using a digital image of themselves, or a familiar person or object, ask the pupils to cut or tear the image and rearrange the pieces to make a silly image.


Lesson 6
Images fit for purpose (2) P4–8

Lesson objectives

· To combine different forms of information – text, graphics, sound, simple numeric data and symbols – to create personal meaning and impact.
· To work within a given design, making personal choices.
· To use ICT to create and refine a document, including, where appropriate, still and moving images and sound (e.g. from a scanner, digital camera or microphone).
Key vocabulary

images, sounds, scanner, rotate
Preparation and planning

· Ensure that you are familiar with the software that you will be using.
· Display the lesson objectives in a prominent position, phrased in a way to ensure maximum understanding and using symbols to illustrate if necessary.
· Add the key vocabulary to the wall display.
· Make a tape recording of a prepared selection of sounds related to the topic of the leaflet.
· Place a selection of images related to the topic of the leaflet onto a CD.
· Produce a series of images, some which are upside down or inverted.
· Produce ‘silly’ images.
Resources

· Large-screen computer display

· Presentation software

· DTP software

· Image manipulation software

· Digital camera
· Scanner
· Tape recorder
CD-ROM resources

· 7_3imagesizeminibus.doc
· 7_3logobussize.ppt
	Teaching sequence
	Session notes

	Starter
	Give the pupils the images you have produced. Ask them to choose a preferred image, select the appropriate orientation for the image (i.e. select the image which is the correct way up from those which are upside down or reversed), select the appropriate size for the image from a given selection of sizes.

7_3logobussize.ppt and 7_3imagesizeminibus.doc or a similar resource using school logo could be used.

	Main activities

a – suggestions for hearing impaired pupils

b – suggestions for visually impaired pupils


	 a) The pupils choose images to scan from a limited selection related to the focus of the leaflet, press input device controls or buttons on the scanner or follow instructions to start a scan, recognise the content of the scanned document on screen and in a printout and match it to the original.

b) The pupils choose images or sounds from a CD with a prepared selection related to the leaflet topic.

The pupils drop the image or sound into the leaflet with assistance or following instructions.

Where the pupils are able to design straight onto the computer without practising on paper first, this should be encouraged and the levels 1–3 unit followed.

	Plenary
	Introduce ‘silly’ images: ask the pupils to show awareness of changes in images when they are presented in different formats, or to match images – silly to sensible.

	Homework
	Using a digital image of themselves, or a familiar person or object, ask the pupils to cut or tear the image and rearrange the pieces to make a silly image.


Lesson 7
Assembling the leaflet P4–8

Lesson objectives

· To use ICT to draft and refine a leaflet, to include reorganisation, developing and combining information, including text and images, using simple editing features of common applications.

· To make choices and show preferences to communicate and present ideas showing awareness of some elements of common forms and conventions, including scale, colour, sequence, layout.
· To work within a given design, making personal choices.
Key vocabulary

images, symbols, logo, fonts, text, layout
Preparation and planning

· Display the lesson objectives in a prominent position, phrased in a way to ensure maximum understanding and using symbols to illustrate if necessary.
· Add the key vocabulary to the wall display.
· Produce a range of logos and images to add to those already produced by the pupils.
· Assemble the work completed in earlier lessons for discussion.
Resources

· Large-screen computer display

· Presentation software

· Desktop publishing software

· Logos and images for extra choice

· Appropriate input devices

CD-ROM resources

· 7_3evaluation2.doc
	Teaching sequence
	Session notes

	Starter
	Review the following components of good design:

· clear layout;
· good flow – position of images and text;
· consistent use of colour;
· careful use of white space
· communication of a clear message;
· appropriate font size and style.
Examine the work completed in earlier lessons. Ask the pupils to identify or show recognition of items and content.

	Activity 2
	Tell the pupils that they are going to assemble the leaflet.

Ask them to select items created in earlier weeks from unfamiliar items, e.g. select a preferred logo from a small selection of unfamiliar ones, a familiar image from unfamiliar images, etc.

Ask the pupils to build up the leaflet using preferred items from earlier lessons on a prepared layout, i.e. add images, text, fonts, colours and logo. Pupils working at lower P levels could do this using a prepared file with a preferred input device while pupils working at higher P levels could follow instructions to move items to the required positions.

Ask the pupils to print out the leaflet, with assistance where appropriate.

	Plenary
	Review and celebrate the pupils’ work. Ask the pupils to think about the different skills they have learned during the project – the difficult skills, the easy skills and those they most enjoyed learning. Introduce 7_1evaluation2.doc as a template to review their work.

	Homework
	Distribute the leaflet. Ask the pupils to take it home or choose to give it to a member of another class.
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