MEMO 4

From drama department to ICT department 

Thank you for all your advice so far. I think I have made the following decisions.

•
We should only have 450 seats available.

•
We can assume that the hall will be full on all three nights and we will only do the performance on three nights as originally suggested.

•
Children and pensioners can pay half price.

•
Refreshments and programmes must not be too expensive and any money we make from them should go to charity.

•
We will need to have both caretakers on site and I shall need my full quota of free seats for VIPs on Friday.

The minibus appeal is nearly complete but we actually need £1500 to meet our target. How can we make sure we raise this amount of money from the school production?

Signed

Head of drama department

