ICT Lesson Plan

	QCA Unit


	3A Combining text and graphics

	Year Group


	3
	Number in class
	30

	Time for lesson


	1 hour

Lesson 5 of 7
	No. of computers
	15

	Preparation

	Print out copies of the Tiger Harris file.



	Resources

	Word processor, Tiger Harris file, Tiger Harris Corrected file. Printouts of the Tiger Harris and Tiger Harris Corrected files if a projector is not available.

The file can be downloaded from the Buckinghamshire ICT Curriculum Support Team Website http://www.bucksict.org.uk.

	Learning Objectives

	To use the shift key to type characters such as question marks, speech marks and upper case letters.

To punctuate text correctly using speech marks and question marks.

To replace lower case letters with upper case letters where appropriate.


	Technical Vocabulary

	Shift key
Edit
Backspace key



	Assessment

	Can pupils use the shift key to type characters such as question marks, speech marks and upper case letters?

Can pupils punctuate text correctly using speech marks and question marks?

Can pupils replace lower case letters with upper case letters where appropriate?


	Introduction (10 mins)

	Show on the computer using a projector the Tiger Harris file. (Show a printout of the file if a projector is not available).

Try to read through some of the text with pupils.

Can they tell when the characters are speaking? What is missing – speech marks.

Ask pupils what else is missing – capital letters at the start of sentences and for names.

Show on the computer using a projector the Tiger Harris Corrected file. (Show a printout of the file if a projector is not available).

Explain to pupils that they will be editing the text to include the missing punctuation and capital letters.



	Main activity (40 mins)

	Remind pupils that they were shown in Year 2 how to produce a capital letter.

Demonstrate how to use the shift key to produce a capital letter.

Discuss when it is appropriate to use the shift key for this – when a single capital letter is needed. Discuss when the caps lock is used – when whole words of sentences are written all in capital letters.

Demonstrate how to use the shift key to access speech marks and question marks.

Ask pupils to correct the Tiger Harris text. Remind pupils that they will need to use the backspace key to delete, for example, lower case letters before typing the capital letter to replace it.

Less able pupils could focus on one correction point e.g. capital letters.

More able pupils could also edit the text further, changing some of the adjectives.
Pupils to work in pairs of similar ability.

LSAs could be used to support less able pairs or SEN pupils.

Some pupils should print their work to share in the plenary.


	Plenary (10 mins)

	Ask pupils to share their corrected texts and discuss these.

Discuss how it is easier to correct mistakes when using a word processor than when writing and the presentation is neater.

Discuss who might use a word processor in their job. Answers may include authors, secretaries, journalists.



	Homework

	None.




